DEFENSE EQUAL OPPORTUNITY
MANAGEMENT INSTITUTE

Patrick Air Force Base, Florida 32925-3399
www.patrick.af.mil/deomi/deomi.htm

STUDENT HANDBOOK

AUGUST 2001

“Promoting Infinite Dignity and Worth”



TABLE OF CONTENTS

SECTION | BACKGROUND INFORMATION

Philosophy

Purpose .

Misson .

Hisory .

Educationa Methodology
Safing . .

Students . :
Indtitute Fadilities.. .

|
RPEPRPOOR~AWNE

)

SECTIONII  GENERAL INFORMATION

-1 Patrick AFB (ViaAuto) .

-2 Patrick AFB (Via Commercid Alr) .

-3 Reporting and In-Processing (Patrick AFB, FI)
-4 Uniform/Dress Requirements (Patrlck AFB FI)
-5 History of the Base .

-6 Base Facilities .

-7 Medica Care. .

[1-8 Religious Services

[1-9 Privately Owned Vehides

[1-10  Persond Fireams . . .

[1-11  Persond High Vdueltems .

[1-12  BeachCurfew. . .

[1-13  Important Phone Numbers .

SECTION Il STUDENT RESPONSIBILITIES

-1 Military Bearing and Conduct
[1-2 Distiplinary Actions .
-3 Chain of Command

-4 Course Policies

-5 Academics . .
[11-6 Student Body Organlzatlon
-7 Student Disenrollment

[1-8 AwardsProgram . . .
[1-9 Class Attendance/Absence .

[11-10 AreaAbsenceand Leaves .
[11-11  Food in Classrooms

11112 Commandant's and Enlisted Advisor sOpen Door Pollcy'

SECTION IV EQUAL OPPORTUNITY ADVISOR COURSE

V-1  Curricuilum .

IV-2  Advance/Accrud Per Diem
V-3  Student Weight Management
IV-4  Physcd Fitness

IV-5 MalingAddress . .
IV-6  Malling of Class Materid
V-7  Socid Functions .

V-8  Student Photographs

12

g OrhWWW

15
15
15

16
17

17
18



SECTIONYV  EQUAL OPPORTUNITY ADVISOR RESERVE COMPONENT
COURSE

<KL LKL
Boo~NoabhwNE

ATTACHMENTS

Curriculum .

Reporting and In-process ng .
Advance Per Diem/Travel Payments
Student Weight Management .
Physical Fitness

Maling Address . .

Mailing of Class Materid

Socid Functions .

Student Photographs

Graduation :

Patrick AFB “Main Basg” Map

SECTION VI EQUAL OPPORTUNITY ADVISOR COURSE PROFESSIONAL
EDUCATION CENTER (PEC) NORTH LITTLE ROCK, ARKANSAS

VI-1
VI-2
VI-3
VI-4
VI-5
VI1-6
VI-7
VI1-8
VI-9
VI1-10
VI-11
VI-12
VI1-13
VI-14

Camp Robinson, PEC (ViaAuto) .
Camp Robinson, PEC (V|a Commercid A|r)
History of the Base

Base Facilities

Medica Care . .

Religious Services .

Paking . . .

Persond Firearms

Maling Address . .

Uniform Standards/Requi rements.

PEC Policy on Drugs/AIcohoI
Smoking . . :

Weather . . .

Additional Informetion .

SECTIONVII CONCLUSION .

ATTACHMENTS

APPENDIX

A
A-
A

WM =

Camp Robinson PEC Map .

Synopses of DEOMI Resident Courses .
Synopses of DEOMI Nonresident Courses
EO Mobile Training Teams (MTTS)

24

33

35

27



BACK GROUND INFORMATION
(SECTIONI)

-1 PHILOSOPHY

The Defense Equal Opportunity Management Ingtitute (DEOMI) curriculum is based on the De-
partment of Defense (DoD) Human God's Charter, which States:

“Our nation was founded on the principle that the individua has infinite dignity and worth. The De-
partment of Defense, which exigts to keep the Nation secure and at peace, must dways
be guided by this principle. In dl that we do, we must show respect for the serviceman, the service-
woman, the civilian employee, and family members, recognizing their individud needs,
agpirations, and capabilities. The defense of the Nation requires awell-trained volunteer force, military
and civilian, regular and reserve. To provide such aforce, we must increase the atractiveness of a career
in the Department of Defense S0 that Service members and civilian employees will fed the highest pridein
themselves, their work, their organization, and their professon.”

-2 PURPOSE

To enhance combat readiness by fostering positive human relations throughout a diverse Armed
Forces.

-3 MISSION

The misson of DEOMI isto serve as the center of excellence for equa opportunity (EO) and human
relations and to trandate increased awareness of issues into improved leadership. The gods of DEOMI
ae

a Providetraining for Armed Forces personne who are assgned EO and Equa Employment
Opportunity (EEO) responsihilities in accordance with established criteria

b. Perform EO and associated human relations research in conjunction with the Armed Forces,
and monitor and disseminate research findings.

c. Provide input to the DoD leadership in formulating EO/EEO policy throughout the Armed
Forces.

d. Provide EO training or consultation services to the DoD organizations and, as determined by
the Commandant, to agenciesin education, industry, or the private sector.

e Coallect and disseminate information to assst EO advisors and human rdations
professondsin peforming ther duties.



-4 HISTORY

Asaresult of the violent and nonviolent disorders of the late 1960s, and considerable study by an
Inter-serviceTask Force on Education in Race Relations (1970 Theus Report), DoD established the De-
fense Race Relations Inditute in June 1971, the origind name for DEOMI. Thefirg gaff members ar-
rived in September 1971 and the "Pilot Class' graduated in December 1971.

Since 1971, the course has changed from itsinitia 7-week to the present 15-week program. Early
ingruction focused on societd rather than military problems. Emphasis was placed upon persond dis-
crimination and confrontation. From 1974 to 1976, the course was conducted as a
2-phase, 10-week program which coupled persona awareness and senativity (Phase 1) with "red-world"
military environment (Phase 1) training.

In November 1977, the Human Relations Education Board (HREB), the policy-making body for
DoD EO matters, decided upon anew direction and revitdization specificaly designed to meet the needs
of the Services. A key dement was to emphasize skill training and awareness training with al ingtruction
having military application. Training was directed toward examining inditutiond discrimination and pursu-
ing consultetion kills.

The HREB met in April 1978 and gpproved the newly designed Equa Opportunity Staff Advisor
Course 15-week curriculum, which began in June 1978. By expanding the course from 10 to 15 weeks,
many organizational development skills were incorporated. Also, ingtruction was expanded on racism,
sexigm, anti-Semitism, and many cross-cultural subjects. The development of officer and noncommis-
soned officer gaff skills was heightened; however, the graduates were to have no lesser killsin the areas
of training taught under previous programs. In August 1993, the title was changed to the Equal Opportu-
nity Advisor Course.

In July 1979, the Indtitute implemented another "Pilot" course, the Reserve Components Course
(RCC), conssting of correspondence and residence phases. The course content parallels the resident
course and takes 1 year to complete. The first RCC graduated on July 25, 1980.

In 1996, the title was changed to the Equa Opportunity Advisor Reserve Components Course.

In April 1987, the Secretary of Defense directed the Assistant Secretary of Defense for Force Man+
agement and Personnel to establish the Defense Equal Opportunity Council (DEOC) to coordinate policy
and program review of the Military Departments civilian and military EO efforts.

The purpose of the DEOC is to address issues common in the Military Departments, monitor progress of
program elements, and advise the Secretary of Defense concerning policies and matters relating to civilian
and military EO.

From the outset until today, the Ingtitute continues to meet its overal goa of helping the Armed
Forces attain and maintain the highest degree of organizationa effectiveness and combat readiness
through the promation of harmonious relaions within dl DoD activities.



-8 EDUCATIONAL METHODOLOGY

The Indtitute utilizes dl three domains of learning. The cognitive domain deals with theories and basic
information pertinent to EO. The affective domain dedls with values, attitudes, and senstivities related to
EO. The psychomotor domain deals with performing the actud tasks, skills and behaviors that will be
required in thefidd. The training is accomplished through a variety of means including lectures, seminars,
smdl group training, Smulaions, and practica exercises.

-9 STAFFING

The Commandant's position normally rotates between the Army, Navy, and Air Force every 3
years. The gtaff includes military personnd selected from the Army, Navy, Air Force, Marine Corps,
Coagt Guard, Army and Air National Guard, Army Reserves, Air Force Reserve, and
Department of the Air Force civilians. The military component includes officersin grades 0-3 through 0-6
and enlisted personnel from grades E-4 through E-9.

I-10 STUDENTS

Students are selected to attend the Ingtitute by their respective Services based on Service needs and
DoD criteria. After graduation from the EOA Course or the EOARCC, students
proceed to their assgnments fully trained for immediate employment as EOAS.

[-11 INSTITUTE FACILITIES

Primary activities of the Indtitute are conducted in a four-building complex at Patrick AFB, Florida
Building 559, 740 O'Mdley Road, houses the main adminidtrative offices and seven seminar-Sze class-
rooms. Additiona classrooms and offices are located a 698 O'Malley Road (Building 560) and 664
OMalley Road (Building 561). The auditorium, 1230 Jupiter Street
Building 530) has two large auditoriums. The main auditorium (Auditorium One) seats 150 students and
the smdler auditorium (Auditorium Two) seats 70 students. Most lectures are presented in the auditori-
ums. The Indtitute Library, located in Building 560, contains over 12,000 books, numerous research re-
ports, audiovisua items, professiona journds, and newspapers. It aso has microfiche readers, reader-
printers, videotape cassette players, and TV monitors.

For the purpose of research, thereisa CD ROM based information service system. Computers,
word processors, and typewriters are available for sudents to use to prepare their writing assgnments
and projects. However, due to the limited number of computers, we strongly recommend students bring
their own.



GENERAL INFORMATION
(SECTION I1)

I1-1 PATRICK AFB (VIA AUTO)

Patrick AFB islocated on Highway A1A between Cocoa Beach and Satdllite Beach. The most di-
rect routeis vial-95, to Wickham Road (exit marker 73), gpproximately 10 miles south of Cocoa; pro-
ceed east on Wickham Road to the Pineda Causaway (Florida Route 404), turn east (toward the ocean)
and cross Pineda Causeway to FHorida Highway A1A and proceed north about 2-1/2 milesto the main
gae Highway A1A runs pardld to the base.

I1-2 PATRICK AFB (VIA COMMERCIAL AIR)

There are two mgor airports servicing the Patrick AFB areac Melbourne Internationd Airport (20
miles from the base), and Orlando Internationa Airport (60 miles from the baseg). Airport shut-
tle/limoudine service is available to and from Mebourne International Airport; cal (321) 724-1600 (for
Florida residents) or 1-800-826-4544 (for non-Horida residents) for reservations or check with the air-
port counter clerk upon your arriva (cannot pick up from Orlando Internationa Airport). Shuttle and
limousine services from Orlando Internationa Airport to Petrick AFB are available. Currently, the shuttle
sarvice departs the Orlando Airport every 2 hours beginning a 0900. The last shuttle departs Orlando
Airport at 1900. Y ou should cal Cocoa Beach Shuttle (321) 784-4144 (for Floridaresidents) and 1-
800-633-0427 (non-Forida resdents) to verify scheduletimes. Cost for taxi service from the Orlando
International Airport to Patrick AFB is gpproximately three or four times the cost of the shuttle or limou-
sne.

I1-3 REPORTING AND IN-PROCESSING (PATRICK AFB, FL)

Report 1 day prior to class start date directly to VOQ/VAQ, Space Coast Inn, 820 Falcon Avenue
(Building 720), for lodging assgnment. Reservations have aready been made for you. Check-in is not
earlier than 1500 and not later than 2400 on the report date. If you cannot check-in by 2400, you must
call DSN 854-2075 or Commercial (321) 494-2075. Students arriving prior to the report day must in-
form the Student Management office at DSN 854-5381 or (321) 494-5381.

Centrdized in-processing will be held at the Mgor Generd Lucius Theus Auditorium, 1230 Jupiter
Street (Building 530), on the start date of each class. Service representatives will be available for per-

onnd, finance, and administrative matters.

I1-4 UNIFORM/DRESS REQUIREMENTS (PATRICK AFB, FL)



GENERAL. All students should bring raincoats and/or umbrellas. Authorized lightweight military
jackets (windbregkers) should be brought during winter months. Personnel should
ensure they bring a sufficient quantity of uniforms. The Air Force Clothing Sdes Store socks a very lim-
ited sdlection of clothing and accessories for non-Air Force personnd. Mail orders of Army items are
accepted and filled by the Clothing Sales Store, Fort Stewart, and Georgia. Navy and Coast Guard per-
sonnd should not depend upon the PAFB store for any requirements. (However, the Nava Training
Center, Orlando, can provide most Navy items and limited Coast Guard uniform articles are available a
the Coast Guard station Cape Canaverad). Coast Guard personnel should bring an adequate supply of
Spareitems.

MILITARY. Uniformswith nametags (wear of ribbonsis encouraged) will be worn to al classes,
including in- and out-processng. The summer uniform isworn dl year & Patrick AFB; however, from
November through March there are occasions when lightweight winter clothing is more gppropriate.
Duty uniform for classesis any authorized Service uniform unless otherwise specified.

a Required Uniforms for Class Attendance.

(1) Army. Individuals must bring Class A, Class B, and BDUs.
(2) Maine. Summer Sarvice"A," "C," Ddtas, and utility uniforms.

(3) Navy. The summer uniforms are used year round. Officers and Chief Petty Officers
must bring summer white, service khaki, and working khaki uniforms. E6 and below must bring the serv-
ice dress white (jJumpers), summer white and dungarees/utilities.

(4) Air Force. Individuds must bring Service Dress, Blues, and BDUs,

(5) Coast Guard. Individuas must bring the Service Dress Blue, Tropicd Blue Long, and
Working Blue.

b. ClassA, Service Dress, or Summer White will be worn when guest speakers O-7 or
civilian equivalent are scheduled.

c. Physca Training Uniform Shorts or jogging pants and T-shirts with appropriate running
shoes. Civilian students may participate if they desire. Also, non-marking soles are required if you desire
to use the gym. Army students attending the course (Active, Guard and Reserve) are required to bring
their Army PT uniform.

CIVILIAN. Civilian personnd are expected to comply with reasonable dress and grooming stan-
dards as outlined in their individua Services directives. Clothing that contributes to an
unsafe, nonproductive, or disruptive environment is prohibited. Civilian personnd should dso bring rain
gear and light winter clothing during winter months.



OFF DUTY. Each person should bring sufficient casud clothing for off-duty time. The VOQ and
VAQ are equipped with salf-service washers and dryers. Dry cleaning is available through the two ou-
lets on base.

-5 HISTORY OF THE BASE

The U.S. Navy during World War 11 initiadly established Patrick AFB. It was activated on October
1, 1940, asthe Banana River Nava Air Station, serving as a base for antisubmarine sea patrol planes
during thewar. The sea plane ramps are till in service at the base, now used by Patrick AFB personnel
to launch and retrieve private boats.

The base was deactivated in 1947. On September 1, 1948, the Banana River Naval Air Station
was trandferred to the Air Force and maintained in a standby status awaiting activation of the Joint Long-
Range Proving Ground.

On June 10, 1949, the station was renamed Joint Long-Range Proving Ground Base. When the Air
Force was given responsibility for developing and operating the range in May 1950, the name of the base
was changed to Joint Long-Range Proving Ground Air Force Base. Three months later, on August 1,
1950, it received its present name, Patrick AFB, in honor of Mgjor General Mason M. Patrick.

Today, the 45th Space Wing serves as the host unit for avariety of tenants. The largest isthe Air Force
Technica Applications Center. There are d'so Army and Navy organizations located on the ingtalation
and avariety of other Air Force units.

Patrick AFB is closdly alied with dl communities within Brevard County. The closest of these are
Cocoa Beach on the north and Satellite Beach on the south.

Cocoa Beach is located dong one of the world's finest beaches. In comparison to the nearby main-
land, itswinters are milder and its summers are cooler.

Satellite Beach is located 2 miles from Patrick AFB on Highway A1A and extends from the Atlantic
Ocean to the Banana River. Itsdevation is 13 feet, one of the highest along the beach.

Other neighboring cities to Patrick AFB include Titusville, Cocoa, PAm Bay, Rockledge, and Mdi-
bourne on the Florida mainland, and the beach sde communities of Mebourne Beach,
Indidantic, Indian Harbor Beach, and Cape Canaverd.

Orlando is approximately 60 mileswest and is reached via Highway 520 to Route 50 or via High+
way 528 the Beel.ine Expressway (toll road). This city offersavariety of entertainment ranging from
culturd activities to sports events. Just south of Orlando is Horida's stellar entertainment center, Disney
World, which includes the world famous Epcot Center. Its many and varied exhibits and attractions are
sureto pleaseindividuals of al ages and interests. Military discount cards and available tours for Disney
World, SeaWorld, Universal Studios, and other Florida attractions can be obtained from the Ticket Of-
fice located in the mini-mall next to the PAFB Pogt Office.

9



I1-6 BASE FACILITIES

a. Lodging. The DEOMI Student Management Office makesreservationsfor all incoming
students. Upon arriva, dl students must report to the Space Coast Inn, Building 720, Falcon Avenue,
not earlier than 1500 on thereport date of the course. If you are coming from overseas and will be
arriving before the report date, contact Student Management at DSN 854-5381/4923 or Commercid
(321) 494-5381/4923 and they will notify the Space Coast Inn. Be awarethat it is very possble you will
be placed in aroom that has a private bedroom but the bathroom and common areais shared with one
other person. Lodging charges on-base range from $18 to $35 per day depending on the type of room
assigned. All students (including Reserve/Guard in an AT status) must pay their lodging expenses.

Lodging IS NOT avalablefor families. Students are highly discouraged from bringing their families
with them while attending DEOMI. Students will not be issued statements of nonavailability for lodging to
reside off base. For specific information regarding government quarters call the Space Coast Inn, Patrick
Air Force Base, at DSN 854-2075 or Commercia (321) 494-2075. In Brevard County, if you rent or
lease any living quartersin ahotel, motd, apartment house, rooming house, tourist or trailer camp, or
condominium unit for a period of 6 months or less, you may be paying a9 percent trandent renta tax.

MAJOR LODGING PROBLEMS: Did on an in-house telephone 1+1150 and report your
problem (includes such items as showers, toilets, air conditioning, etc.).

MINOR LODGING PROBLEMS: Did on an in-house telephone 1+1150 (includes such items
aslight bulbs, insect contral, ec.).

HOUSEKEEPING: Did on an in-house telephone 1+7111 and report your problem.

In order to follow up on your complaint, complete a Lodging Maintenance Problem Form and turnit
into Student Management, Building 559, Second Foor, Room 30, the same day you report the problem.
If the call occurs on anonduty day, bring the form in on the next scheduled class date; however, cal the
telephone numbers above when the problem arises. Do not contact the Lodging Office Front Desk Clerk
during normal duty hours.

(2) RECEIVING CABLEVISION

DEOMI students residing on base in billeting have basic TV cable that they receive free of charge.

b. Dining Fadilities Riversde Dining Facility, 404 Endeavor Rd (Building 350), behind the mini-mall
and next to the Banana River.

(1) ENLISTED AND OFFICERS: TDY, TAD, ORADT
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BREAKFAST, LUNCH, AND DINNER. Available. Cost of food plus surcharge. The dining
facility charges by theitem for food and drinks. All medls are consdered available.
(2) ENLISTED: RESERVE/GUARD ON ANNUAL TRAINING (AT)

BREAKFAST, LUNCH, AND DINNER. Avallable. AT enlisted personnd will not be per-
sondly charged for medls at time of consumption. Their unit of assgnment (home base unit) isresponsble
for payment and will be billed by the dining fadility. Individudsinan AT Sausare
required by paragraph U7150, DoD Joint Travel Regulation, to egt dl three medlsin the Riversde Dining
Facility. Individuals must provide a copy of their AT orders to the cashier during their initid vist. Per-
sons decting not to eet a the dining facility will not be rembursed for expenses.

(3) CIVILIANS. TDY ORTAD

BREAKFAST, LUNCH, AND DINNER. DaD civilians receiving the med portion of per
diem are authorized to use the dining facility if they elect. Cogt of food plus surcharge. The dining facility
charges by theitem for food and drinks. Any meals consumed in the dining facility by civilians must be
clamed on ther travel settlement voucher. Additiondly, the Officers Club is available for the lunch and
dinner measfor GS-9 and above, and the Enlisted Beach Club for GS-8 and below.

(4) TOOBTAIN THE LUNCH AND DINNER MENU AT THE RIVERSIDE DINING
FACILITY: Cdl "Did-A-Menu" at 4-2845.

(5) TRANSPORTATION TO PROCURE MEALS: The Riversde Dining Fecility iswithin
walking distance of the student dorms and classrooms.

(6) DISAGREEMENTS: If astudent disagrees with their orders, it istheir persona respons bil-
ity to coordinate with their unit for an amendment to orders.

c. Base Support. The theeter, library, chapd, service station, sports fitness center, and gymnasium
are dl within two blocks of the Inditute and dormitories. A Base Exchange (BX) mall includes such fa-
cilities as laundry, optica shop, barber/beauty shop, etc. These facilities are gpproximately 2-1/2 miles
south of DEOMI and located next to the commissary. Civilian students are authorized use of the
madl/base exchange. THEY MUST RESIDE IN GOVERNMENT LODGING AND HAVE THEIR
ORDERS STAMPED BY THE LODGING OFFICE OR PASS AND ID OFFICE, PLUS SHOW
THEIR DoD ID WITH PICTURE. Civilian students are not authorized use of the base commissary.

d. Mini-Madl Fadilities. The mini-mal islocated at 514 Facon Avenue (Building 415) and is ashort
wak from DEOMI and the lodging facilities. The mini-mal includes a barber shop, dry cleaners, post
office, AAFES shoppette, snack bar, clothing sales store, Traffic Management Office (TMO), Cruise
Internetiona Travel Office, and Tickets'Tours office.

e. Clubs.

(1) Officers Club. Located at 259 N. Highway A1A (Building 250) on the beach, the club has
agpacious lobby, areading room, a dining room overlooking the Atlantic Ocean, an ocean lounge, and
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main bar with large screen tdevison. The club will honor your current home station club membership
card. If you do not have a current home station membership card, you may arrange for atemporary
membership. GS-09 and above are authorized to become members of the Officers Club. Members
must clear the club prior to departure.

(2) Noncommissioned Officers Club (NCO). Located at 1008 S. Highway A1A (Building 967)
on the beach across from the Technical Laboratory, the club offers dl the entertainment, good food, and
conveniences found a any modern enlisted club. Dance nights, specia price nights, and games are only a
few of the events provided. The NCO Club offers cafeteria-style lunches and restaurant table service is
available for evening meds. The club will aso honor a current home station membership card. If you do
not have a current home station membership card, you may arrange for a temporary membership. GS-08
and below are authorized to become members of the club. Students who become members while a
PAFB must clear the club prior to departure.

f. Morde, Wdfare, and Recreation (MWR). The Sports and Fitness Center, 1223 Atlas Avenue
(Building 546), is operated by MWR and is open for al grades (officer, enlisted, and civilian). Base ath-
letic and recreetion facilities include racquetbal, handball, softbal, volleybdl, swimming pool, beaches,
picnic aress, yacht club, movie thegter, tennis courts, bowling aley, running/bike areas, and amodern
gym--mogt are within walking distance of the Ingtitute and dorms. Many excellent public golf courses are
located in the locd area, and Patrick maintains its own 18-hole course. Hobby shops are provided for
photography, ceramics, and auto repair. MWR operates alarge boathouse, where you may rent motor-
boats and purchase live bait and assorted fishing gear. A locd operator's permit is required to rent boats
and can be obtained at the base boathouse.

g. Banking/Check Cashing. The Space Coast Credit Union, 1303 Minuteman Street (Building
402), and Bank of America, located in the BX mall on South Patrick Drive, have both agreed to cash
government checks for sudents assgned to DEOMI in a Temporary Duty (TDY) status at Patrick AFB.
DEOMI students do not have to be members of ether financid indtitution. Studentswill not be charged a
feefor this check-cashing service. This sarviceis limited to government-issued checks. Students must
present acopy of their orders and their military or civilian ID card. Persond checks may be cashed in the
Base Exchange, Officers Club, NCO Club, Commissary, and Shoppettes. Y ou must be a member to
cash acheck in the Officers or NCO Clubs. Home base membership club cards are accepted. ATMs
are available a the Space Coast Credit Union, Bank of America, and Mini-Mall Shoppette.

-7 MEDICAL CARE

a. Military. The 45th Medica Group Clinic islocated on South Patrick Drive (Building
1380) approximately 2-1/2 milesfrom DEOMI. The sick cal hours for DEOMI studentsis from 0730
0830 Mon thru Fri in the Hight Medicine office. Individuas going on sick cal must have their ID card
with them. Students are encouraged to cal the Appointment Line at 4-8156 for same day appointments
for treatment of acuteillnesses and injuries. Reserve and Guard students must ensure the base clinic ac-
complishes Line of Duty paperwork whenever they are seen for anillness or injury. For life threstening
after duty illnesses or injuries call 911, for less serious cases that require immediate attention, call 1-888-
PAT-CURE for medicd ingtructions or authorization for civilian medica care.
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The Dental Clinicislocated at 1389 S. Peatrick Drive (Building 1371) approximately 2-1/2
miles from DEOMI. Dentd sick call is0730. Individuals going on sck cal must have their ID card, bein
uniform, and have their Dental Records with them. The Clinic's telephone number is 4-6366, but you
cannot make an gppointment unless you have been seen through dental sick call. These procedures are
for emergency and non-routine denta work. Routine dental work should be done at your permanent duty
station.

b. Civilian Outpatient and emergency care, including hospitalization, are available through off base
fadilities. Individuaswill be charged for the services rendered or will have it billed to the their insurance.

c. Family Members. Military sudents are autometicaly enrolled in the Tricare program for medica
services rendered. Family members of students should contact a PAFB Tricare health benefits advisor
for information regarding the program.

d. Other than Emergencies. Procurement of eye glasses, prescription changes, and other specidized
medica services are available only in emergency Situations and should be done at the home base/Station
prior to departure. Bring a second pair of glasseswith you. A commercia optical storeisavailablein the
BX mal.

e. Emergency Medicd Care. No emergency medica careis avallable at the 45th Medica Group
Clinic. Students must cdl 911 for emergency medicd care.

f. Medicd Clearance for Human Immunodeficiency Virus (HIV) Infection Appointments are not
required for HIV testing. If a student's next assgnment requires that he/she receive amedical clearance
for HIV infection, he/she should be tested as soon as possible after arriving at DEOMI. ALLOW AT
LEAST 60 DAY S FOR CLINIC PROCESSING.

11-8 RELIGIOUS SERVICES

The Chaplain's Office, 357 Titan Road (Building 440), can provide detailed information about relig-
ious activities. Additiondly, there are numerous churches, synagogues and amosque in the local area.

11-9 PRIVATELY OWNED VEHICLES (POV)

a. A POV isnot anecessity while attending the DEOMI course. However, since the base is some-
what isolated, a vehicle is advantageous to vist neighboring areas. The commissary, hospital, dental
clinic, and BX are 2-1/2 miles south of the Indtitute and lodging. Loca public trangportation is minima.
Trangportation, including taxi, is infrequent and expensive.

b. If your vehicle was registered at your last duty station and has a DoD deca (DD Form
2220) thet is currently affixed to your vehicle bumper or windshield, you do not need atem:
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porary pass. |f you do not have a current decal, you will be issued a temporary pass during in-
processing. Proof of insurance and vehicle regigtration is required.

c. Air Force policy requires that everyone driving or riding in amotor vehicle on base wear a seat
belt. ItisasoaForidalaw that seat belts be worn when operating a motor vehicle. There are no ex-
ceptionsto thispalicy. It appliesto both government and privately owned vehicles. It isthe driver'sre-
gpongbility to ensure riders wear seat belts. For those individuas receiving citations on base, driving
privileges will be suspended asfollows:

- Firgt violation: 2 weeks (14 days)
- Second violation: 3 months (90 days)

If you drive or ridein amotor vehicle, BUCKLE UP! It'sfor your protection and for the safety of your
passengers. It'scommon sense, and it's the law.

d. Parking: Students are not allowed to park around Buildings 530, 559, 560, 561, or any parking
places that are designated or reserved for others. During normal duty hours, sudents may park in the
following locations:

- Behind Building 575 (Security Forces Building), 1029 Atlas Avenue.

- On the east Sde of the bowling dley (Building 732), next to the Stephens Memorid Softbal
Fied.

- Parking lot next to the enlisted dorm and across from the gym and Sports Fitness
Center.

e. Retreat on an Air Force Base. The national anthem is played at 1630; if you are walking - stop
and salute; If you arein acar - gop and remain in your car until the nationd anthem is finished, then pro-
ceed.

[1-10 PERSONAL FIREARMS

Students are discouraged from bringing firearms with them to the Ingtitute. Students who
do bring firearms must report to the Base Security Forces Station, 1029 Atlas Avenue (Building 575),
immediately upon arrival. Firearmswill only be stored in the Security Forces Armory. Firearms will not
be stored or maintained in the student's dorm room or POV
I1-11 PERSONAL HIGH-VALUE ITEMS

Students are encouraged to engrave their high-value items with persond identification markings.

I1-12 BEACH CURFEW
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The security forces enforce a curfew from dusk to dawn for the stretch of beach between the Offi-
cers Club and the NCO Club.

11-13 IMPORTANT PHONE NUMBERS

Defense Switched Network (DSN) 854-xxxx or Commercia 321-494-xxxx. DEOMI's Staff Duty Offi-
cer (SDO) handles emergency situations that occur during non-duty hours. The SDO pager number is
listed below. Once you hear the beep, enter the number you are cdling from and hang up. Tousea
phone on the base, use the following prefix: Defense Switched Network (DSN) 94-xxx-xxxx; Commer-
cia locd off base only 99-xxx-xxxx; On base 4-xxxx

DEOMI PATRICK AFB
Commandant 494-6976 Base Security Forces 494-2008
Executive Officer 494-6977 Crime Stop 494-7777
Superintendent 494-7897 Hospitd Emergency 911
Director of Resource 494-6979 Space Coast Inn 494-2075

Management Cl Travd (Officid) 494-7286
Student Management 494-5381 Cl Leisure Trave 494-4155
Director of Academics 494-7292 Transportation 494-2961

American Red Cross 494-2402

Base Chaplan 494-3213
NON DUTY CONTACT NUMBERS Command Post 494-7001
(Primary) Superintendent Incoming Household  494-5962
(321) 266-4679 Outgoing Household 494-4964
(Alternate) Executive Officer Passenger Travel 494-4623

(321) 591-8250

Students may be contacted in their rooms or on the telephone answering service before/after
class by cdling: Commercia (321) 783-8511 or DSN 854-2075 plus 1 plus the student’ s room number.
EXAMPLE: (321) 783-8511-1-XXXX.
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STUDENT RESPONSIBILITIES
(SECTION 111)

[11-1 MILITARY BEARING AND CONDUCT
Students are expected to comply with Service directives concerning customs, courtesies, proper
uniform wear, and gppearance. As a sudent in this joint-Service environment, you will become familiar

with the ranks and indgnia of the other Services.

Students must adhere to the Service regulations and policies concerning fraternization and conduct
themsdavesin a manner which ensures that proper relationships are maintained.

[11-2 DISCIPLINARY ACTIONS

Students who fail to maintain the standards of professiona conduct or behavior required by the In-
dtitute, Patrick AFB, or the appropriate Service, on or off duty, will be processed for gppropriate disci-
plinary action to include possible disenrollment.
[11-3 CHAIN OF COMMAND

The chain of command for academic, adminigrative, and disciplinary matters, as outlined in DE-
OMI's Operating Ingructions (Ol's), commences with the group trainers, flows through the Director of
Academics, the Superintendent, and finaly to the Commandart.
I11-4 COURSE POLICIES

a You aeresponshblefor dl assgnments given in class, on the schedule, and in the
gyllabus.

b. All assgnments are due a the start of the scheduled periods. Fallureto turnin an
assgnment or give an ord presentation when scheduled may result in a score of zero. Substandard work
will be graded and returned for you to correct.

c. Itisyour responghility to contact your trainer to clarify your lesson assgnment, to make up work
missed due to absence, and to explain your absence if you know in advance.

d. A misunderstanding is not an acceptable reason for failure to comply with course or Indtitute pol-
icy.

e. You must persondly prepare al graded written exercises and speeches. Specificaly, you must:

(1) Write your own papers without assistance.
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(2) Write your own speeches.
(3) Prepare your own visud ads.

f. Speech materia shdl bein good taste. If you have adoubt about the appropriateness, check with
your trainer(s).

g. Your trainer is required to keep your graded work. 'Y ou may review your work anytime by
contacting your trainer. It makes no difference whether or not the work was reviewed in class.

h. Cheating will result in dismissa and award of a course grade of "F." Uniform Code of Military
Justice action, as appropriate, will be considered.

i. Overdl Performance. Trainer(s) will give student(s) counsdaling and feedback. Students are en
couraged to grive for higher leve of skill development, even if minimum standards are met.

j. Unsatisfactory or poor performance will be handled IAW established procedures.

k. Professond Infraction(s). Students may be required to appear before the Commandant or a
Faculty Board for any of the following infractions:

(1) Action(s) detrimenta to good order and discipline (fighting, discrimination or durs of an-
other's ethnicity, gender, or reigion, and drug or acohal violations).

(2 Any UCMJvioleions.

(3) Failing to maintain standards of professond military behavior as outlined in Service regula-
tions or policies.

(4) Plagiarism. (Usng someone ese's work, without giving credit, as your own will result in
disenrollment from the course.)

|. Behavioral Observations. Students may be required to appear before the Commandant, DA, or
Faculty Board based upon the severity of a single negative behavioral observation, or the accumulation of
three or more negative behaviora observations.

m. Personal Issues. Students may be required to appear before the Commandant, DA, or Faculty
Board when persond issues are interfering with their group participation and involvement, or when
disenroliment would be in the best interest of the individud.

I11-5 ACADEMICS

a. Tutoring and Remediaion Tutoring isa specid lesson review given by the primary ingtructor for
each testable lesson.  Indructors are available to provide extrainstruction by mutua agreement. Don't
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wait until you arefalling to ask for help, if you are having difficulty comprehending or retaining the course
materids get hep immediatdly. Students may seek out indructors after each exam for remediation on
failed lessons.

b. Conferences. You may request a progress review conference with your trainers at any time. We
are interested in your progress and your successful achievement of course objectives. A conference ses-
sion does not have to be limited to course objectives. Our main concern is you, the sudent. We are
dedicated to helping you define and reach your gods, increasing your chances for success, and helping
you work through problems.

c. Smdl Group. Much of the learning activity is designed to take place in group discusson. This
requires a climate in which learning and growth can occur. Y ou are expected to conduct yoursdf in the
same courteous manner and practice the same military customs observed throughout the armed services.

Trainers and students dike are respongible for maintaining proper decorum and a classroom envi-
ronment in which al participants can engage in an exchange of idess, fedings and opinions without fear of
being intimidated or verbally attacked because others might disagree with their views. Thisis known as
academic freedom as outlined in DEOMI Ol 36-18. The guidelines for academic freedom are outlined at
the onset of the course.

[11-6 STUDENT BODY ORGANIZATION

A class member will be designated as Class Presdent. The student body will be divided into small
groups for training purposes. A member of each group will be designated as group adminigtrator. These
roles are grictly adminidrative in nature.
[11-7 STUDENT DISENROLLMENT

The Commandant may disenroll a student for the following three basic reasons:

a. Adminigraive. Through circumstances beyond his or her control, astudent is

unable to complete the course. Thisincludes prolonged illness, recal by the parent Service, and pro-
tracted absence.

b. Academic or Behaviora Deficiencies. A student who fails to meet the course
objectives will be disenrolled and returned to his or her Service.

c. Persona Conduct. A student who does not maintain professona conduct or behavior re-
quired by the Indtitute, the host ingtalation, or the gppropriate Service, on or off duty, will be disenrolled
and returned to his or her Service.

[11-8 AWARDS PROGRAM
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The purpose of the student awards program is to stimulate healthy competition and recognize excel-
lence. The program provides students the opportunity to be recognized for participating in the group pro-
cess and for using their newly acquired interpersond skills. The Commandant is the fina approving
authority for al awards.

111-9 CLASSATTENDANCE/ABSENCE

Be punctud; attendance at al classes conducted at the Ingtitute is mandatory for students unless otherwise
indicated on the class schedule.

If you need to be absent from class for any reason, submit a DEOMI Form 18 (Request for Ab-
sence from Class) through your Group Adminigtrator to your Trainer. They will forward the
request through proper channels to the DA for gpprova/disapproval. The request will then be forwarded
to Student Management Section (RMMS). The student will Sign out/in on the DEOMI Student Absentee
Log located in the hdlway in front of RMMS. Prior to an approved absence, you must contact your
trainer/ingtructor and arrange makeup ingtructions.

[11-10 AREA ABSENCE AND LEAVES

Students departing at the end of the duty day and traveling out of the immediate area (immediate
areais defined as anywhere within Brevard County) must sgn out on DEOMI Form 9 which will be
maintained by the sudent’ strainers. This procedure is essential to maintain accountability of students for
emergency natification purposes.  Students will ensure the sign out log contains rank, name, destination
(address), telephone number, and estimated time of departure and return. Trainerswill turn these logs
into RMMSNLT 1500 each duty day. The DEOMI Staff Duty Officer is responsble for obtaining
copies of these forms from RMMS by COB each duty day.

Students desiring to miss class(es) in connection with aweekend must also complete a DEOMI
Form 18 (Request for Class Absence) and route it for approval/disapproval.

Students departing the immediate area for more than 48 hours for a normal 2-day weekend or 72
hours for a 3-day weekend must submit aleave form. Leave will be charged for days exceeding the 48
hours or 72 hours time frame.

Students departing on emergency leave will submit aleave form for entire time away from duty.

DA will gpprove student class absence and leave requests. Requests will be routed for
gpprova/disgpprova asfollows:

1. Equa Opportunity Advisor Course

Group Adminigtrator - Notification
Trainer/Ingtructor - Approval/Disapproval (0-4 class hours missed)
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Chief, Training Divison — Approva/Disapprova  (4-8 class hours missed)
Director of Academics - Approva/Disapprova (over 8 class hours missed)

2. Equa Opportunity Advisor Reserve Component Course

Group Adminigtrator - Notification

Trainer/Ingtructor - Approval/Disapproval (0-2 class hours missed)
Faculty Director - Approva/Disapprova (2-4 class hours missed)
Director of Academics - Approva/Disapprova (over 4 hours)

Civilian students are required to use Sick or annud leave when away from class for any reason.
When in atraining satus, civilians are required to work the hours according to the class schedule. If
sudent downtime is authorized (example: 1/2 day before along weekend with holiday), civilian sudents
can receive that time if they are not departing the base. If they are departing the base, they must sgn for
leave (except weekends and holidays). Civilian leave
forms must be submitted through the group trainers to the DA.

Emergency leave will normaly be granted to members for family emergencies. The emergency must
exig in the member’ simmediate family or the immediate family of the member’s spouse. The immediate
family member(s) includes parents, stepparents, spouse, children, sister, brother, or the only living blood
relative,

If an emergency arises during duty hours, students should process the action through Resource
Management. If an emergency arises during nonduty hours, students should contact the DEOMI Duty
Officer at pager number 690-5604. The emergency leave can be approved by the Staff Duty Officer
during nonduty days and hours. The Staff Duty Officer will be respongible for notifying DA, Student
Management and the Superintendent, prior to the student departing on emergency leave.

Students requiring Red Cross financid assstance, prior to departing, should take a copy of their
Leave and Earning Statement to the Red Cross Office located in the Family Services Office, 842 Facon
Avenue (Building 722), Room 122, or cdl 4-2402. Thiswill expedite the loan. The Patrick AFB Red
Cross Office is open from 0900 to 1600, Monday through Friday, except holidays. After hours, week-
ends, and holidays the Base Command Post must be contacted at 4-7001.

Travel reservations may be made through the Cl Leisure Travel Office located insde the BX

mini-mall or by caling 4-5158. Students should ask if thereis a bereavement or compassion fare; and if
S0, how to obtain it. Thetravel office can provide you atransportation cost; and if

needed, you should proceed with this information to the Red Cross Office for financid assstance.

[11-11 FOOD IN CLASSROOMS



Food is not permitted in the auditorium. Beverages are dlowed if they are in sill proof containers.
Food and beverages are permitted in the small group classrooms. Place trash in the proper receptacles.
Students are respongible for policing the classrooms and snack area.

[11-12 COMMANDANT’'SAND SUPERINTENDENT’S OPEN-DOOR POLICY
The Commandant and Superintendent will see students at anytime. Simply spesk with the Commarn

dant’ s secretary to arrange an appointment. However, your chain of command should be given a chance
to resolve your concern prior to seeking the Commandant’ s or Superintendent’ s intervention.
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EQUAL OPPORTUNITY ADVISOR COURSE
(PATRICK AIR FORCE BASE, FLORIDA)
(SECTION 1V)

V-1 CURRICULUM

Origindly, the course was primarily designed to foster race rdationstraining. In 1978, training in EO
officer skillswas added to assst commanders in developing programsto correct EO deficiencies. S
dents are currently taught how to assess the organizationd climate of a unit, develop programs to address
any inequities noted, and evauate the programs.

Subject areas include individua, group, and organizationd behavior. Race, gender, religious, and
ethnic discrimination are discussed dong with the impact of cultura/ethnic differences on individud, ingti-
tutiond, and culturd levels. Additionaly, the study of the culturd, historica, and sociologica perspec-
tives, as well asthe contemporary issues of Americans are covered. Information on the specific
EO/human relations programs and procedures for each of the Services and an extensive practical appli-
cation requiring students to demonstrate prior learning in a duty-oriented work setting are important parts
of the curriculum. All students should bring the following:

- 3 copies of orders

- 1D card

- Proof of automohile insurance and vehicle regidration if bringing aPOV or rental car (if you do
not dready have aDoD gticker affixed to your windshield)

- Copies of advance per diem pay documents

- Termination of Government Quarters certificate (used to verify that BAQ and VHA have been
restarted for active duty students)

- Health records

- Copy of DD Form 93 (Emergency Notification Data)

- Copy of SGLI 29-8286

- 2 copies of profiles

Students are aso advised to bring one or two large 3-ring binders to hold the numerous loose class
materid digtributed throughout the course. Students should aso bring a sufficient amount of pens, pencils,
highlighters, writing pads, etc. Theseitems are not provided by the Indtitute,



Students TDY and return requesting leave in conjunction with TDY must have an approved leave
form from your parent unit prior to graduation. Only sudents TDY en route will receive an LES while &
DEOMI. Y ou should make arrangements with your parent unit to receive your LES if you areina TDY
and return status.

V-2 ADVANCE/ACCRUAL PER DIEM

Studentswho arein a TDY/TAD and return status must make arrangements with their respective
comptroller or supporting Finance and Accounting Office for advance and/or accrua per diem prior to
departing. Army, Navy, Marine Corps, and Coast Guard studentswho are TDY/TAD enroute are
authorized an advance payment for per diem and billeting costs for the length of the TDY/TAD. Mem+
bers must submit avoided or copied check (Deposit dipswill not suffice).

Army soldiers TDY enroute must ensurethat their leave forms start the day they depart
and cover theentire TDY period ending either on thereport dateto new unit or their port call.
Thiswill ensuretheir pay doesnot stop whilein aTDY status.

Air Force students are expected to have an Government Credit card and, if TDY en route, can be
paid interim accrua per diem every 30 dayswhile at DEOMI. Army, Navy, Coast Guard, and Marine
Corps students TDY/TAD en route to a new base/post can be paid advance per diem while at DEOMI.

V-3 STUDENT WEIGHT MANAGEMENT

Military students arriving & DEOMI must be within their Services prescribed weght
gandards. All army and marine students will be screened on the morning of the physicd fitnesstedt.
Tape tests conducted at student's unit prior to arriva will not be accepted. Military students confirmed as
overweight will be reported to their Service for gppropriate administrative action and disenrollment. For
Army students, the Academic Evauation Report (DA Form 1059) cited in Army Regulation (AR) 623-1,
will indicate that the soldier is anongraduate. The reason for nongraduate status will be annotated as fail-
ure to successfully meet the weight standards of AR 600-9.

IV-4 PHYSICAL FITNESS

Students are responsible for maintaining the level of physicd fitness specified by their Service. Army
and Marine sudentsin the EOA Course will take a Physical Fitness Test for record. This includes Na-
tiona Guard and Reserve studentson AT, ADT, and/or IDT attending the EOA resdent course. The
APFT will be taken within 72 hours of being here a DEOMI. Students who attain the minimum accept-
able score on each event and an overdl passng test score will graduate. Those who fall to attain mini-
mum standards on the APFT (standard or approved dternate) must undergo remedid training. Those
who fail to achieve the minimum passing score when retested will be disenrolled.

The Academic Evauation Report (DA Form 1059) cited in AR 623-1, will indicate that the soldier
is a nongraduate because of failure to meet physical fitness sandards. Army students with a score of 270
or higher (90 pointsin al three events) will receive the Army Physical Fitness Paich.
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IV-5 MAILING ADDRESS

Upon arrival, EOA Course students will obtain aP.O. Box at the Postal Service Center, 426 Falcon
Avenue (Building 424), next to the Mini-Madl. Thereisno charge for the mailbox. Mailboxes at the
Posta Service Center must be checked daily. To have your mail forwarded prior to getting your mailbox,
use the fallowing Generd Delivery address:

Rank and Full Name ( DEOMI Class#)
426 Falcon Avenue

Unit 7999

Patrick AFB, Florida 32925-5374

Once students have obtained a P.O. Box (issued during in-processing), they must immediately notify
al senders of mail of their new P.O. Box Number.

V-6 MAILING OF CLASSMATERIAL

SPECIAL AUTHORIZATION. DEOMI students, upon completion of the EOA Course, are
authorized to ship, free of charge, one box of training materials not to exceed 70 pounds or 108 inchesin
length and girth to their duty gation only. Students desiring to mail class materid to their home address
must persondly pay for it. RMMSwill provide group administrators with one box and mailing label per
sudent in their group. Boxes must be completely sedled and have one
addressed typed mailing labdl (al capitd |etters) attached before going to the posta service center.

THERE IS A $300 PENALTY FOR MAILING PERSONAL ITEMS. Students should enter the
Posgt Office through the south (side) doors, take an immediate left, and go to the rear of the building for
mailing of course materils. DO NOT ENTER THE POST OFFICE THROUGH THE NORTH
DOOR AND MAIL YOUR PACKAGES FROM THE CIVILIAN COUNTER---

THIS SECTION CHARGES MONEY TO MAIL PACKAGES. If you are not sure, ask the clerk if
you are a the military section before committing yoursdlf because there are no refunds.

V-7 SOCIAL FUNCTIONS

Luncheons. No-host luncheons are held in conjunction with our guest lecture series. These luncheons
afford the student an opportunity to meet with our guest lecturer in an informa and persona manner.
Luncheon information will be distributed before each event.

V-8 STUDENT PHOTOGRAPHS
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A commercid photographer will take class and smal group photographs. Date, time, location, and
uniform will be published. Photoswill be paid for at the time a student places the order and will be deliv-
ered prior to graduation.
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EQUAL OPPORTUNITY ADVISOR RESERVE COMPONENT COURSE
(SECTION V)

V-1 CURRICULUM

Origindly, the course was primarily designed to foster race rdaionstraining. 1n 1978, trainingin EO
officer skillswas added to assst commanders in developing programsto correct EO deficiencies. St
dents are currently taught how to assess the organizationd climate of a unit, develop programs to address
any inequities noted, and evauate the programs.

Subject areas include individua, group, and organizationa behavior. Race, gender, rdigious, and
ethnic discrimination are discussed dong with the impact of culturad/ethnic differences on individud, ingti-
tutiond, and culturd levels. Additionaly, the study of the culturd, historica, and sociologica perspec-
tives, as well asthe contemporary issues of Americans are covered. Information on the specific
EO/human relations programs and procedures for each of the Services and an extensive practical appli-
cation requiring students to demongtrate prior learning in a duty-oriented work setting are important parts
of the curriculum.

V-2 REPORTING AND IN-PROCESSING

Report one day prior to class start date directly to VOQ/VAQ, Space Coast Inn, 820 Falcon Ave-
nue (Building 720), for lodging assgnment. Reservations have dready been made for you. Check-inis
not earlier than 1500 and not later than 2400. If you cannot check-in by 2400, you
must call DSN 854-2075 or Commercia (321) 494-2075. Students arriving prior to the report day
must contact the Student Management at DSN 854-5381 or Commercia (321) 494-5381. Civilians
attending any course and have a disability or any other specia needs, must cdl Student Management at
the numbers listed above.

Centrdized in-processng will be held a the Mgor Genera Lucius Theus Auditorium,
located at 1230 Jupiter Street (Building 530), on the start date of each class. Service representatives will
be avalable for personne and adminidrative maiters. All students should bring the following:

- 3 copies of orders

- 1D card

- Proof of automohile insurance and vehicle regidration if bringing aPOV or rental car (if you do
not dready have aDoD gticker affixed to your windshield)

Students are also advised to bring one or two large 3-ring binders to hold the numerous loose mate-
rids distributed throughout the course. Students should aso bring a sufficient amount of pens, pencils,
highlighters, writing pads, etc. The Inditute does not provide these items. Although DEOMI provides
computers and typewriters, availability islimited, so we strongly recommend you bring a persond com
puter or laptop.
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V-3 ADVANCE PER DIEM/TRAVEL PAYMENTS

All personnd attending courses at DEOMI should arrange with their respective comptroller or sup-
porting Finance and Accounting Office for advance payment of per diem.
V-4 STUDENT WEIGHT MANAGEMENT

Military students arriving &t DEOMI must be within their Services prescribed weight
standards.

V-5 PHYSICAL FITNESS

Students are responsible for maintaining the level of physcd fitness specified by their Service. No
APFT will be given to Reserve/Guard students attending the EOARCC.

V-6 MAILING ADDRESS

Students attending the EOARCC will not be issued a P.O. Box and are discouraged from having
their mail forwarded to DEOMI. However, if the need arises students may use the address below:

Rank and Full Name (Class#)
DEOMI

740 O’Malley Road

Patrick AFB, Florida 32925-3399

V-7 MAILING OF CLASSMATERIAL

SPECIAL AUTHORIZATION. DEOMI students, upon completion of the EOARCC course, are
authorized to ship, free of charge, one box of training materials not to exceed 70 pounds or 108 inchesin
length and girth to their duty gation only. Students desiring to mail class materid to their home address
must persondly pay for it. RC gtaff will provide group adminigtrators with one box and mailing label per
student in their group. Boxes must be completely sedled and have one addressed typed mailing labd (dll
capital |etters) attached before going to the postal service center.

THERE IS A $300 PENALTY FOR MAILING PERSONAL ITEMS. Students should enter the
Pogt Office through the south (side) doors, take an immediate left, and go to rear of the building for mail-
ing of course materials. DO NOT ENTER THE POST OFFICE THROUGH THE NORTH DOOR
AND MAIL YOUR PACKAGES FROM THE CIVILIAN COUNTER---THIS SECTION
CHARGES MONEY TO MAIL PACKAGES. If you are not sure, ask the clerk if you are at the mili-
tary section before committing yourself because there are no refunds.

V-8 SOCIAL FUNCTIONS
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Usudly one cdlass socid is scheduled. Dressis casua and the date, time, and cost will be provided at
in-processing.
V-9 STUDENT PHOTOGRAPHS

A commercid photographer will take a class photograph during the resident of the EOARCC. Date,
time, location, and uniform will be published. Photos will be paid for &t the time a student
places the order and will be ddlivered prior to graduation.

V-10 GRADUATION
At the completion of Phase Il course of ingtruction, a graduation ceremony will be conducted in or-
der to recognize students accomplishments. Family members, guests, and commanders are cordidly in-

vited to attend the graduation ceremony. Graduation will be conducted at alocation and time to be an+
nounced.
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EQUAL OPPORTUNITY ADVISOR COURSE
PROFESSIONAL EDUCATION CENTER (PEC)
NORTH LITTLE ROCK, ARKANSAS
(SECTION VI)

VI-1 CAMP ROBINSON, PEC (VIA AUTO)

If you arrive in North Little Rock by POV from 1-40, take Exit 150, Burns Park, and follow signsto
Camp Robinson (McArthur to Military Rd., then make aright on to Missouri). The Professond Educa
tion Center (PEC) islocated at Camp Joseph T. Robinson, North Little Rock, Arkansas. Once on
Camp Robinson, proceed to Independence Hall, Building. 1401.

VI-2 CAMP ROBINSON, PEC (VIA COMMERCIAL AIR)

Trangportation to the PEC from the Little Rock Airport (Adams Field) is provided on Sundays and
Mondays only. Scheduled trangportation is provided as follows: 1100, 1300, 1430, 1500, 1530, 1630,
1800, 2000, and 2200. Buses/vans departing for PEC leave from the exits adjacent to the baggage claim
area. Personnd requiring transportation to the PEC who arrive at times when scheduled transportation is
not available as noted above (i.e. after 1100 but before 1300) must call Commercia (501) 212-4700
(DSN 962-4700) using the courtesy telephone located in the main termina building at the far east end of
the Baggage Claim Area, adjacent to the other local area courtesy phones to have transportation dis-
patched for pick-up. It is approximately a 1-hour round trip from PEC to the Little Rock Airport.

When the PEC Shuttle is not available, you must use commercid means (taxi numbers are: Black &
White Cab 374-0333, Capitol Cab 568-0462). Approximate cost is $17.50 (save your receipt).

INITIAL IN-PROCESSING ISCONDUCTED AT THE REGISTRATION DESK, FIRST
FLOOR, INDEPENDENCE HALL, BUILDING 1401. AT THISTIME YOU WILL SIGN-IN
ON A CLASSROSTER, RECEIVE YOUR ROOM KEY, AND ANY OTHER PERTINENT
INFORMATION ON YOUR CLASS. ADDITIONALLY, YOUWILL BEREQUIRED TO
TURN IN ONE COPY OF YOUR TRAVEL ORDERS. |IF YOU ARE ARRIVING BY
COMMERCIAL AIR, A COPY OF YOUR FLIGHT ITINERARY SHOWING YOUR NAME,
COST OF FLIGHT, AND BILLING INFORMATION WILL BE NEEDED FOR RESOURCE
MANAGEMENT.

THE REGISTRATION DESK ISOPEN 24 HOURS A DAY, 7DAYSA WEEK. STU-
DENTS, AND VISITORSSHOULD PLAN TO ARRIVE AT PEC NO LATER THAN 1830.
EARLY OR LATE ARRIVALS SHOULD BE COORDINATED IN ADVANCE WITH PEC
REGISTRATION PERSONNEL AT COMMERCIAL 1-501-791-4700 OR DSN 962-4700. |F
COMMERCIAL OR DSN TELEPHONE USE ISNOT AVAILABLE, CALL 1-800-276-4732
FOR OFFICIAL USE ONLY.



VI-3 HISTORY OF THE BASE

To learn more about Camp Robinson and PEC, log on to their web Site at www.ngpec.org. ThisgSte
offersabrief history of the base, Ste maps and more detailed information on facilities and services of-
fered.

VI-4 BASE FACILITIES

a. Lodaing. Independence Hall has lodging space available on post for al DEOMI students. Siu-
dents have private rooms with bathrooms. Rooms are equipped with arefrigerator, microwave, TV, iron,
ironing board, and radio with an darm clock. No eectrica gppliances intended for cooking or hesting
areauthorized. THE FURNITURE ISNOT TO BE REARRANGED. Food must be stored in air-
tight containers or in the refrigerator after being opened. Pets are not alowed.

Individua rooms are vacuumed on adaily basis (Monday through Friday) and linen (to include tow-
els and washcloths) is exchanged on Friday. On weekends trash is removed from common use areas
only. Note: Housekeeping does not make beds! Linen is exchanged on Fridays only. Y ou must strip
your bed on Friday morning if you want clean linens.

Washers and dryers are located in the laundry room in each dormitory (no charge for use). Thereis
aseam iron and ironing board available in each room.

A commercid dry cleaner islocated in the lobby of the Canteen. It provides 1-day dry-cleaning and
laundry service. Itemsin before 1530 may be picked up after 1600 the following day. Hours of opera-
tion are Monday-Friday 1000-1800. The phone number is 771-7740.

MAINTENANCE PROBLEMS, QUESTIONS OR CONCERNS SHOULD BE RE-
FERRED TO THE FRONT DESK OR THE MILITARY HOUSING MANAGER, AT EX-
TENSION 4700.

Cooking is not dlowed in dormitory rooms. Barbecue grills are located at the softbdl field, Shiloh
Pavilion, and on the east and west ends of Liberty Hall. Shiloh Pavilion may be reserved by caling Free-
dom Hall, extension 4660.

Lodging IS NOT available for families. Students are discouraged from bringing their families with
them while atending DEOMI. Students WILL NOT be issued a statement of non-availability for lodging
and WILL NOT beauthorized TDY lodging entitlements for off-base resdence. ThisISNOT to be
confused with subs stence dlowances that will be paid regardless of where a student resides. For sub-
ggtence dlowance information, students should refer to the next paragraph of this handbook under Dining
Facilities.
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Male and fema e custodians work in dormitory aress. Please dress agppropriately when outside your
room. Sincethair job isto serve you, please bring any of your concernsto the Military Housng Man+
ager, extenson 4700, or notify the registration desk personnd.

b. Dining Fedility

A dining facility islocated in MilitiaHdl. 1t is operated by MWR and you can expect to pay dightly
more than you normally would a an army dining facility. For this reason, you are authorized full per diem
which is currently $32 per day. The dining is open seven days aweek.

Bathing suits, fishnet type shirts, excessvely abbreviated or reveding clothing, short shorts, u-
hemmed cutoffs, midriff tops, haters/tube tops, deeveless garments (like sweetshirts, athletic jersey shirts,

and tank tops), shower shoes, undershirts or other clothing intended for wear as under garments will not
be worn in the dining fadility.

c. Banking
Arkansas Federd Credit Union, Camp Robinson Branch, Building 5400, Canteen
Hours: Monday - Friday: 1000-1300 and 1400-1700

Check cashing services are available for membersonly. An ATM machine is available for use by
nonmembers.

Personal checks may be cashed at Little Rock Air Force Base (LRAFB) BX ($150.00 maximum
per day). LRAFB is approximately 12 milesfrom PEC. A shuttle bus serviceis provided on Saturdays.

d. Barber/Beauty Shop

Camp Robinson Canteen Barber Shop (ID required when not in uniform)

Hours: Monday - Friday: 0900-1800
Saturday: 0700-1600
Sunday: Closed

e. Exchange Savices

Located in Building 5400 (by the swvimming pool), the Canteen is within walking distance from all
dormitories. The Canteen has smdl convenience items such as food, toiletries, and some issueitems. No
acoholic beverages are sold on Sundays.
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Although similar to a shoppette, the Canteen is operated by MWR, not AAFES. Prices on some
items, especialy uniforms, are dightly higher. Also, unlike AAFES, dterations on uniform items are a
your expense.

The Canteen is open Monday-Friday 0900-1900, Saturday 0900-1800, and on Sunday 1200~
1700. The Canteen phone number is (501) 212-9017.

The Canteen does accept credit cards (VISA and Master Card), but will not process Deferred
Payment Plan (DPP) purchases. Civilians must present a copy of their Orders/'DA Form1610, etc., and
an ID card in order to make purchases.

f. Little Rock Air Force Base (LRAFB)

The phone number for LRAFB information is (501) 987-1110 (DSN 731-1110)

LRAFB islocated gpproximately 12 miles from Camp Robinson and offers afull range of exchange
sarvices. A shuttle bus service is furnished on Saturdays. Check with the transportation section at the
Regigiration Desk in Independence Hall for detalls.

Base Exchange Hours
Monday - Saturday 0900-2000
Sunday 1100-1800

Clothing Sdles
Monday - Friday 0830-1800
Saturday 0900-1600

Air Forceitems and some Army items can be purchased at Clothing Sales.
Commissary Hours

Monday Closed

Tuesday, Wednesday, Friday 0900-1900

Thursday 0900-2000

Saturday 1100-1600

Master Card and Visa accepted for al purchases. Proper ID isrequired.

g. Learning Center/Library

Located in Lexington Hal, the library provides personne with reading materia for dmost every in-
terest. For your military needs there are ARs, NGRs, FMs, and DA Pams. Persond leisure reading is
available aswell as board games. Computers, typewriters, VCRs, and microfiche readers are available.
The Learning Center also has persona computers available for sudent use in the Computer Lab.



Hours: Sunday 1300-2100, Monday through Thursday 0730-2100, Friday 0730-1600

h. Swimming Pool

The Arkansas Nationa Guard operates the svimming pool. Admissionis$1.00. Hours: Daily
1000-2000 (Memorid Day through Labor Day)

Note: Based on the potential disease and highly poisonous snake population, the streams and lakes on
Camp Robinson are off limitsto swvimming or wading.

i. Recreation

Students and visitors must provide proper 1D to use the facility/equipment and sign in on Freedom
Hall roster. Appropriate clothing (warm-up suit, gym shoes, etc.) isrequired. Picnic areas may bere-
served, fishing permitsissued, and intramura sports are controlled by this center. Reflective vests are
avalable from Freedom Hall.

Freedom Hal (Bldg. 6404) Hours:

Monday - Friday 0600-2000
Saturday 0800-1800
Sunday 1200-1800

Rock Restaurant and L ounge. The Rock Restaurant and Lounge, operated by MWR, islocated in
the Canteen, Bldg. 5400, on Missouri Avenue. The Rock Loungeisan al ranks club. Thereis no cover
charge. The restaurant is open daily for lunch and on weekends for breskfast, phone 758-8468.

Restaurant:

Monday — Thursday 1100-1900
Friday 1100-1400

Saturday and Sunday 1100-1300

Lounge:
Monday - Saturday 1530-2130

Shiloh Pavilion. The pavilion may be reserved for class functions by contacting Freedom Hall, extenson
4660, during the duty day (a$25.00 deposit may be required).

VI-5 MEDICAL CARE

The Troop Medica Clinic can provide medica careto dl active duty, AGR, and Traditiond
Guardsman (not in technician gatus). Technicians will receive medical care at aloca medicd facility in
North Little Rock.



Report to Regigtration prior to reporting for sick call. Sick Call isfrom 0700-0800, Monday
through Friday. Sick Cdll is conducted at the Troop Medical Clinic, Building 6500. The phone number
for theclinicis 212-5262. A DD Form 689 must be taken with you.

Appointments can be made with the Troop Medical Clinic from 0900-1430, Monday, Wednesday
and Friday, and from 0900-1030, Thursdays. Emergency treatment will be provided when the clinicis
open. The Troop Medicd Clinic is open from 0700-1530, Monday through Friday.

Although the Clinic can write prescriptions, it does not have a pharmacy and can not fill them. Al
prescriptions must be filled a the Little Rock AFB Pharmacy (gpproximately 12 miles away).
Therefore, soldiers currently on medications are strongly encouraged to bring at least a 90 day
supply with them.

Emergency room facilities are not available & Camp Robinson or Little Rock AFB. Soldiers requir-
ing emergency trestment will utilize TRICARE a alocd civilian hospitd.

VI-6 RELIGIOUS SERVICES

The Camp Robinson Chapd islocated on Missouri Avenue across the street from PEC. Inter-
denominationd services are at 0800 each Sunday. Information on off-post worship services can be ob-
tained by cdling the Chaplain at extenson 5621 or by consulting the yellow pages.

VI-7 PARKING

Designated student/attendee parking areas are located by each dormitory. Parking on the grassis
prohibited. Students may park in any area that does have reserved parking signs. Some parking areas
have been designated as PEC Staff and Faculty Parking Only. Students should not park in these areas.

VI-8 PERSONAL FIREARMS
Persond firearms are not permitted anywhere at the PEC.
VI-9 ADDRESSFOR MAIL TO STUDENTSATTENDEES

Rank & Name

DEOMI, Course Name & Number
P.O. Box 797

North Little Rock, AR 72115-0797

A DEOMI Staff Member will pick up mail a the mailroom. The Class Leader (or designee) will
pick up Student mail by the secretary’ s desk. Mall istaken to the U.S. Post Office daily, Monday - Fri-
day at 1430. No mail runs Saturday or Sunday. A Posta Service mailbox is aso located in front of the
Canteen and Independence Hall. Stamps may be purchased at the postage machine next to the registra-
tion desk in Independence Hall or at the Camp Robinson Pogt Office.



UPS or Federa Express packages should be sent to the following address:

Rank & Name
4" ., Lexington Hall, Bldg. 3401
North Little Rock, Arkansas 72118

V1-10 UNIFORM REQUIREMENTS

Class A, Class B, and BDUs. Female students are required to bring both dacks and skirt.

Physica training (PT) will take place during the Service Specific portion of the course, and PT uni-
form will be worn (student need to bring al components of the PT uniform because Arkansas weether
can be unpredictable.

VI-11 PEC POLICY ON DRUGSALCOHOL

The consumption of acohal in any form is strongly discouraged. Alcohol MAY NOT be consumed
inthefollowing areas. Regidration, to include the outside bresk area, any parking lot or billet halway.
"Beer busts' are prohibited. Alcohol may be consumed in moderation in the following aress. insde stu-
dent billets provided no more than three people are in the room, in student bresk areas and in the desig-
nated picnic aress.

Any adcohol reated disturbance and/or the possession of illegd drugsis cause for expulsion from
DEOMI. Theindividud will be rdieved immediately and returned to home station. A letter will be sent
to the appropriate command notifying them of the reason for expusion.

Local law enforcement agencies are dert for drunken drivers. DWI can cost you your driver’s li-
cense for 6 months (resdent or nonresident). Failure to submit to a breasthayzer test resultsin
two charges, DWI and refusing to take a bregthalyzer test. Pendties for possession, sae, and/or use of
illicit drugs are very severein Arkansas. Locd guidance/assistance can be obtained from:

Alcohalic Anonymous
1210 Wolfe Street, Little Rock, AR
Telephone: (501) 372-6040

VI-12 SMOKING
Smoking is prohibited ingde dl buildingsat PEC. THISINCLUDESBILLETING. Shiloh Pa-

vilion is a designated smoking facility and islocated &t the east end of Liberty Hal. Each building has
designated outdoor smoking areas. Smoking is not permitted near the entrances of buildings.



VI-13 WEATHER

Severe Weather. Locd TV dations maintain severe weather watches and transmit warning symbols on
the lower left of the screen. The PEC maintains aweeather-alert radio. Camp Robinson fire/security sta-
tion monitors severe weather bulletins. Camp Robinson isin Pulaski County near the center of Arkansas.

Tornado Watch. Tornado producing weather conditions exit.

Tornado Warning. Tornadoes have been observed in agiven area. Should the warning sirens be
sounded in the PEC area, atornado has been sighted in close proximity or is moving toward the camp.
All personne should move ingde to an area that offers the best protection, awvay from windows and
doors (i.e. inthe hdls or latrines). Personnd in multi story buildings should move to ground level. When
atornado warning isin effect for Camp Robinson, the fitness center will close for the duration of the
warning. Students using facilities should return to their respective dormitories.

VI-14 ADDITIONAL INFORMATION
Student responsbilities and course specifics are explained in detall in sections 111 and 1V of this

handbook. Students are encouraged to contact the DEOMI West Staff at (501) 212-4775/4776 (DSN
962-4775/4776) for further information.
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CONCLUSION
(SECTION VII)

We have provided you alot of information, and we are sure many of the policies, sandards, and
guiddines we have discussed are not so different from those you have become accustomed to. We en+
courage you to use this document as a guide to help you through your stay at DEOMI. If you have any
questions we have not answered or desire clarification of anything we have presented, you can address
them to the RMMS. Asyou embark on this new, chalenging, and
exciting tour of duty as an EEO or EOA, we encourage you to continue your pursuit of excdlence. If you
keep the policies, sandards, and guiddines we have presented in mind, we are sure you will not only suc-
ceed as a student, but you will also help us achieve our objective to return you to your Service asafully
quaified, highly motivaied EOA or EEQ.
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APPENDIX
A-1 SYNOPSISOF DEOMI| RESIDENT COURSES

a. Equa Opportunity Advisor Course. The Equa Opportunity Advisor (EOA) Courseis a 68-day
training course. The curriculum devel ops a base knowledge and skills that alows graduates to assess
human relations climates in the organizations they serve, and to provide advice and assistance to com-
manders to prevent, reduce, or eliminate discriminatory practices. The course uses a building-block con-
cept. Studies progress from communications to individua and group behavior, through studies of mgor
ethnic groups, aspects of power and discrimination, EO advisor skills, and concludes with Service spe-
cfictraining. Ingructional methodologiesinclude: lectures, visua media, guest speakers, case sudies,
seminars, smal group processing, role playing, student exercises, and student presentations. Graduates
are quaified to serve asfull-time EOAs.

b. Equal Opportunity Advisor Reserve Component Course (EOARCC). The Reserve Compo-
nents Course is equivaent to equivaent to the EOA Course. Phase | congsts of atwo part nonresident
course of study that focuses on the Interpersona Awareness, and Ethnic Studies and is accomplished
through Didtributed Learning (DL )/correspondence. After completing all modules and passing the
exam(s) with a 70% or better in Phase |, udents are eligible to complete Phase 1. Phase Il isthree
weeks of resdent training that focuses on smal group activities conducted to enhance the DL portion and
the Dynamics of Power. Phase |l dso includes four days of Service specific training. Graduates are
qudified to serve as EOAs in Reserve and Nationd Guard Units.

c. Equa Opportunity Program Manager Course. The Equa Opportunity Program Managers
Courseisa6-week course for officers and senior noncommissioned officers who are not practitioners,
but have overdl responsibility for managing the organization’s equal opportunity program. The course
focuses on organizationd issues and certifies attendees to be qudified Equal Opportunity Program Man-
gers. The course entails a 3-week core portion and a 3-week Service specific portion. The attendees
are integrated into the Service specific portion of DEOMI’s EOA Course.

d. Senior Enlisted Equa Opportunity Workshop. The Senior Enlisted Equa Opportunity Work-
shop is a 5-day workshop designed for presentation to senior enlisted personnel of al Services. The god
of the workshop isto increase awareness, sengtivity, and understanding of EO issues and how they im-
pact unit cohesion, mission accomplishment, and combat readiness. The program is divided into the fol-
lowing topic aress:

Socidizaion & Vaues

Dynamics of Power

Sexism & Sexud Harassment

Leading a Culturdly Diverse Work Force
Contemporary (Emerging) EO Issues
Future Focus

Ok wWDNPE
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The training methodology is interactive lectures, video presentations followed by discussons, case sudies,
and facilitated discussion. Facilitators are experienced subject-matter experts and graduates of DEOMI's
EOA Course.

e. Equa Employment Opportunity Counsglor Course. This course develops a base of knowledge
and ills that alows graduates to serve as effective EEO practitioners at the entry level. Studies focus on
the inter/intrapersona and organizationa aspects of EEO. Training progresses through understanding the
causes and effects of discrimination, EEO programs for Federal employees/applicants for employment,
civilian personnel/human resource management, vauing diversity, the roles and responsbilities of EEO
CounsdordAss stants/Specidists, communication and interviewing, staff procedures, writing and briefing,
documenting EEO inquiries, resolving EEO complaints (including Alternate Dispute Resolution (ADR)),
evauating EEO data, and preparing an Affirmeative Action Program and other EEO reports. (2 weeks)

f. Equa Employment Opportunity Specidist Course. This course develops a base of knowledge
and skills that allows graduates to serve as effective EEO advisors at the journey level. Studies focuson
the statutory/legd as well asinter/intrgpersona and organizationd aspects of EEO. The course builds on
knowledge and skills gained through the EEO Counselors Courses and two or more years of full-time
EEO experience. It provides students the skills needed to effectively implement EEO programs. The
course reviews the causes and effects of discrimination, EEO programs for Federa employees/applicants
for employment, civilian personnel/human resource management, vauing diversty, the roles and responsi-
bilities of EEO Specididts, saff procedures, writing and briefing, and EEO complaints processing at the
pre-complaint (informd) stage. It provides training on forma EEO complaints processing, Affirmative
Employment Program planning/reporting, management of Specid Emphasis/'other EEO programs and re-
source management. (2 weeks)

g. Equa Employment Opportunity Officer Course. This course develops a base of
knowledge and skills that alows graduates to manage effective EEO programs at the indala-
tion/activity/command level. It reinforces previous training on the inter/intrgpersona and organi-
zationa aspects of EEO. The course builds on knowledge and skills gained through the EEO Specidists
Course and four or more years of full-time EEO experience. It provides students the skills Equal Em+
ployment Officers Course. This course develops a base of knowledge and needed to effectively manage
EEO programs. It develops a vaue-based EEO program “leadership” concept, which reconciles the
gods of Federd EEO Law, theimpact of successful EEO programs on leadership, quality and mission
accomplishment, and the redlity of leading an EEO Program in adiverse force. The course developsa
date-of-the-art knowledge of nondiscrimination, affirmative action, diversity, and human resource man-
agement issues through a series of student led symposia and presentations by expertsin these aress. (2
weeks)

A-2 SYNOPSISOF DEOMI| EEO NONRESIDENT COURSES

a. Introduction to EEO Counsding. This course develops a base of knowledge and skills that al-
lows graduates to serve as effective collateral-duty EEO Counselors. It focuses on the inter/intrapersona
and organizationd aspects of EEO. Training introduces the causes and effects of discrimination, EEO
programs for Federa employees/applicants for employment, civilian personnel/human resource manage-
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ment and vauing diversity. It concentrates on the roles and responsibilities of EEO Counsdors, commu-
nication and interviewing skills, documenting EEO inquiries, and resolving EEO complaints (including Al-
ternative Dispute Resolution). (1 week)

b. Senior Leaders EEO Seminar. This course builds on knowledge and skills acquired through
training in civilian personnd supervison. It presents an in-depth orientation on EEO issues to military and
civilian supervisorsmanagers who have sgnificant management responshilities in predominantly civilian
work forces. It introduces participants to the causes and effects of discrimination, valuing diversity, af-
firmative action, dispute avoidance and authentic leedership. (2-3 days)

c. Alternate Dispute Resolution (ADR) Course. This course builds on knowledge and skills devel-
oped in previous DEOMI Civilian EEO or Military Equal Opportunity Advisor Courses. It provides par-
ticipants with skills necessary to implement ADR procedures and mediate disputes at their com-
mandsingalations/activities. Graduates are certified to mediate civilian personned and EO disputes within
DoD. (4 days)

d. Specid Emphasis Program Managers (SEMP) Course. This course develops a base of knowi-
edge and ills that alows graduates to serve as effective collaterd-duty Specid Emphasis Program
(Federd Women's, Black Employment, Hispanic Employment, Asan-Pacific Idander Employment,
American IndiaVAlaskan Native Employment, Americans with Disabilities Employment) Managers. It
focuses on the inter/intrapersond and organizationa aspects of EEO. Training introduces the causes and
effects of discrimination, EEO programs for Federd employees/applicant for employment, civilian per-
sonnel/human resource management and valuing diversity. It concentrates on the roles and respongbilities
of SEPMs, communication skills, staff coordination, briefing skills, andyzing EEO data, and planning and
managing effective Specia Emphasis Programs. (1 week)

A-3 EO MOBILE TRAINING TEAMS(MTTYS)

DEOMI is capable of providing EO training outsde the Inditute in the form of MTTs. These teams
are provided to requesting agencies to conduct Senior Leadership Equal Opportunity Training Seminars,
workshops, administer human relations training, and facilitate discussons of contemporary EO issues.
DEOMI’s Director of Externa Training overseesthe MTTs program and organizes teams to serve the
speciaized needs of the requesting organization once awritten request is received and approved. Be-
gdesthe Senior Leader Seminars, the MTTs conduct Senior Executive EO Seminars. This seminar is
designed to enhance leaders awareness of EO as areadinessissue. Newly selected Brigadier Generds,
Admirals, and Senior Executive Service personnd attend the seminar. Seminars are scheduled through-
out the year & various locations. It isa2-day seminar focusing on current and future issuesinvolving dis-
crimination and harassment.



